	

	FACILITY RENTAL CONTRACT



	This facility rental agreement (“Agreement”) is entered into by and between the B.P.O.E. _________________ Lodge #____ (Lodge) and _________________________________(“Renter”).



	1
	MEETING HALL. The Lodge is the owner of a meeting hall located at ____________, ____________________ New Mexico _________ (“Hall”).



	
	a.
	The Hall has a maximum seating capacity of ________ persons and parking for approximately ____ vehicles in the lot. PARKING IS LIMITED. Please do not block entrance or exit doors.



	
	b.
	The Hall is equipped with ______ tables and ____ chairs. There are ____ serving tables and electrical outlets for food warmers, hotplates, etc.



	
	c.
	Renters or professional caterers will not be permitted to use the Lodge kitchen facilities without proper approval. All other Lodge equipment usage will be on a permitted basis.

Kitchen area approval___________________ Dining Room_____________________

Blue Room_________________ Doll Room__________________ Patio___________



	
	
	

	2
	RENTAL PERIOD.  Lodge agrees to rent the Hall or other designated areas to Renter on the _____ day of _____, 20___, from _____  to _____ (“Rental Period”) for the purpose of ___________________________.



	3
	HALL RENTAL FEE.  

	
	a.
	Rental Fee will be set as $_____/hour, payable in full two (2) weeks before rental date, PLUS a $______ deposit (“Deposit”), for cleaning and damages payable when Hall is reserved.



	
	b.
	The $_______ deposit is refundable after Hall has been cleaned and satisfactorily inspected by the Hall Manager. In the event that Renter fails to clean the Hall adequately, Lodge shall apply a part or all of the Deposit for cleaning. If cleaning is done by Lodge personnel, Renter will be charged based on their regular hourly rates, including benefits. Lodge reserves the right to hire an outside cleaning service at Renter's sole cost.



	
	c.
	In the event Renter or anyone attending the event for which the Hall is rented, whether invited or otherwise, damages or removes any Lodge property, Lodge shall retain part or all of the Deposit as compensation for the damage incurred. If the amount of damage exceeds the amount of the Deposit, Lodge reserves the right to make a claim upon the Renter's insurance and/or to pursue any and all other legal remedies.

	
	
	

	

	
	d.
	Other than deductions made pursuant to this Section, Lodge shall return Deposit to Renter within thirty (30) days of the date of the rental. If Lodge deducts any amounts from the Deposit, Lodge shall provide Renter with an itemized list of the deductions and the reasons for those deductions.



	4
	CANCELLATIONS

	
	a.
	If the Renter cancels the reservation more than thirty (30) days prior to the date of the rental, Lodge shall refund the amount paid by the Renter. If Renter cancels thirty (30) or fewer days before the date of the rental, Renter shall be assessed a $_______ cancellation fee.



	5
	ALCOHOL

	
	a.
	Alcohol is permitted ONLY at events authorized by the Lodge.  ALCOHOL MUST BE PURCHASED FROM THE LODGE.  No Outside Alcohol Will Is Allowed To Be Brought Into The Lodge   NO EXCEPTIONS.



	
	b.
	Alcohol must be served from the Portable bar area only. Renter will be responsible for the cost of any dedicated Bar Staff Personnel $_______. Per drink price list will be provided by Lodge.



	
	c.
	NO ALCOHOL will be permitted outside the building.



	6
	SECURITY

	
	a.
	Renter is responsible for the provision of security personnel. Security personnel MUST be approved by the Lodge.  One (1) security officer per 100 guests.(Recommended)


	7
	DECORATIONS

	
	a.
	No permanent wall or ceiling decorations are permitted. Renter is responsible for any damage incurred from the use of any decorations.



	
	b.
	No nails, tacks or staples can be used for securing decorations to tables.



	8
	HALL CLEANING PROCEDURES

	
	a.
	Renter must leave the Hall in the same condition in which they found it at the beginning of the Rental Period. Unless Renter notifies the Facility Manager otherwise at the beginning of the Rental Period, it will be assumed that the Hall was received by the Renter in an clean and orderly condition without noticeable damage

	

	
	b.
	Clean up must be completed during the contractual rental time. If Renter waits until the end of the Rental Period to clean the Hall, Lodge will charge an additional pro-rated rental fee.



	
	c.
	Renter shall provide trashcan liners (45-55 gallon), paper towels and rags to wipe down the walls and bathrooms. Brooms, mops, buckets and spray bottles of cleaning solution are provided by the Lodge.



	
	d.
	Renter shall clean, fold and stack tables and chairs as directed by Facility Manager. Renter shall make sure tables and chairs are clean and not sticky.



	
	e.
	Renter shall wipe off walls, sweep and mop floors in the Hall and bathrooms.



	
	f.
	Renter shall remove all trash from the Hall and bathrooms. Renter shall empty trash into the dumpster located _____________________________.



	
	g.
	Renter shall pick up all trash and debris outside the Hall and parking lot.



	9
	CLUB ACCESS

	
	a.
	RENTER AND GUESTS ARE NOT PERMITTED TO ENTER INTO GAMING ROOM OR THE BAR AREA, UNLESS THEY ARE B.P.O.E. ELK MEMBERS!



	10
	INDEMNIFICATION

	
	a.
	Renter shall indemnify, hold harmless, and assume the defense of the Lodge, its officials, officers, employees, and agents from all claims, losses, damages, including property damages, personal injury, death and liability of every kind, directly or indirectly arising from Renter's rental and use of the Hall pursuant to this Agreement, excepting the sole negligence or willful misconduct of Lodge.



	11
	CONDUCT

	
	a.
	Illegal gambling of any kind is not permitted in the rental facility or property.



	
	b.
	Lewd or indecent conduct is not permitted in or on any Lodge property.



	
	
	

	
	
	

	
	
	

	

	12
	AGREEMENT

	
	a.
	This Agreement constitutes the entire agreement between Lodge and Renter, and there are no inducements, promises, terms, conditions, or obligations made or entered into by Lodge or Renter other than those contained in this Agreement.



	
	b.
	The Renter has the responsibility to maintain control of their guests at all times. In the event that this Agreement is violated or if misconduct is indicated at any time, the Lodge has the right to terminate the function at any time. In such an instance, the Rental Fee and deposit are non-refundable.



	
	c.
	City, State and Federal laws will be adhered to at all times.



	IN WITNESS WHEREOF, the Parties have executed this Agreement effective as of the latest date set forth below:



	B.P.O.E. _____________ LODGE #____

	RENTER

	
	
	

	By: (Printed Name)
	
	By: (Printed Name)

	
	
	

	Signature
	
	Signature

	
	
	

	Date
	
	Date

	
	
	

	Cleaning Deposit Paid (Date and Amount)
	
	Address

	
	
	

	Check Number
	
	Address (Continued)

	
	
	

	Rental Fee Paid (Date and Amount)
	
	Home (Business) Phone

	
	
	

	Check Number
	
	Driver's License (Number and State)

	
	
	

	Deposit Refunded Date
	
	Amount


